
what is the goal? why is this goal important?

potential problems to keep you from completing said goal

action steps to take towards goal

Accountability Sunday
Goal Setting Worksheet

specific
measurableDoes the goal have an outcome? Does it answer the question 

of how much, many, when?

achievable
relevantDoes this goal matter in you career? Will it improve your 

personal life? Will you see a 
difference after this goal is 
completed?

timeDoes this goal set a clear and
specific time frame that you 
can get it done?

Is the goal clearly written? 

Is this goal something you can 
achieve in the time you are 
trying to achieve it? Do you 
have the tools and resources 
in place to make this goal happen 
by the target date?

are your goals smart?
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